HA&A 1903: 

HISTORY OF ART & ARCHITECTURE INTERNSHIP

You can receive academic credit, and elective credit toward your major requirements, by completing an internship at a local or out-of-town art museum, gallery, business or other art related organization or institution!   Internships can be undertaken throughout either the fall or spring semester, or over the summer term.  

In many ways the internship functions as any other course, with its own number “HA&A 1903,” and its own CRN number each semester.  You simply register for it as you would any other course, after your internship has been approved by the undergraduate advisor, Gretchen Bender.

Typically, students arrange for the internship themselves.  For instance, you would visit the Volunteer office of the Carnegie Museum of Art.  Students have also had successful internships with the Warhol Museum and the Mattress Factory, and both of these institutions have internship coordinators whom you would contact.  Other local resources include the Pittsburgh Center for the Arts, the Frick Art and Historical Center, and non-profit arts & community organizations and centers.   You may also elect to complete an internship in another city over a summer break or during a study abroad semester. (Internships have been completed in London!) 

Once you have been hired as an intern, contact Gretchen Bender and let her know your plans.  Then you need to register for the course as you would any other through a registration or add/drop form.   You can pick up a special permission to enter a restricted course form from the main HA&A office once you’ve notified Dr. Bender about your internship plans.  You must also complete the “HA&A Internship Agreement Form” which is available through the main HA&A office (FFA 104).  There is a section for you and your supervisor to complete, and then the form is returned to the office.  Copies of this form will also be forwarded to the School of Art and Sciences’ Office of Experiential Learning.

In order to complete the internship for academic credit (and a grade), you must complete a journal or paper (approximately 10 pages), that describes and summarizes the various tasks with which you were engaged on a weekly basis.  Also include any observations you made about how your role contributed to the broader project with which the organization/institution was engaged.  Any other observations you make about the functioning of the organization/institution are encouraged.   Any copies of work you completed while an intern (i.e. a brochure that you designed) would be included.  This journal, along with an evaluation completed by your supervisor will determine whether you receive an S or N grade for the course.  

As the department is made aware of specific internship opportunities, they will be posted near Gretchen Bender’s office (FFA 219), on the “Internship Opportunities” bulletin board, and elsewhere throughout the building.   

