Word Processing

· Changing fonts

[image: image1.png]W Microsoft Word - Document3

I & T b e 5 T T

FoslB 7z 0 ‘D-Ivé.

0= R|& cle e BERES BT o |8
Foi R = Roe s e CREV N = N

"I badi T Condensed Extra Bold
(o] i Abadi MT Condensed Light

==

0 vial Rounded MT Bold

Computers and Networkd

J[omu - Iy & | auoshepes - \ N O E 4l &~ £ A~ ELY |
[Fage 1 Sec1 ez e el







[image: image2.png]W Microsoft Word - Document3
™1 Ele di view Insert Format Tooks Table window Help

e comesanars

[-[o[x]

O-s-a-

[bEa&ny ins) oE
i

100~ &)

[v]

82 5 AP = e

2 3AR[R

JRETET]

o~ Iy & | asoshapes- N NCOOE Al &-£-A-=

[Page 1 5ec 1 W e

=20

i Gl

| i = 2 e )





· Applying bold, underline and italics attributes
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Inserting a graphical image (from Clip Art, from a file, ...)
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Inserting text and graphics into a Text box (Insert | Text box)
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Headers and footers (View | Headers and Footers)
· Tab stops
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